BASIC TRAINING WORKBOOK

2024 General Election

Charts to complete

Refer to your Registration Table and Ballot Table Flow

the following exercises.

Ballot Table Flow Chart

AW is a\gned by the voter
o A,

if voter's addreau is correct

. \n Seenens A and C, if voter's address is updated
ATV is initialed by s Precinct Official in Section A

ATV lists a ballot style:

= In Section A4, if the voter's address is corect
= In Section C or D, if voter's address is updated

i "ID" iz printed on the voter's label, confirm the type of HAVA 1D shown is marked

in Section A of the A

If any box is chzclmd in Section A under If sending voter to the Help Table. select
reasan flip the ATV to canfirm that the voter was processed by the Help Table.

Ask the voter to hand you their ATV. If anything is incomplete or incorrect, call over the

Chief Judge. who will determine if the issue can be resolved at the Ballot Table. Verify all

of the following:
1.

.
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Processing Curbside Voters
When issuing the ballot:
- Mark the Ballot Style Issued on
the ATV and hand the ballot and
ATV to the Curbside Official.
When the Curbside Official retums:
- Write the sequential ATV
number in Section A of the
ATV, and place the ATV on the
spindle.
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Issue the Ballot
If only one Official is at the Ballot Table. they will complete all
of the following steps. If twa Officials are working together at
the Ballot Table, the first Official will complete steps 1-2, and

the second Official will complete steps 3 and 4. Steps 57 can
be completed by either Official.
Carefully look at the ATV to find the ballot style and then

pull the comrect ballot

If issued, use the barcode scanner to verify you are
issuing the comect ballot style, unless the voter's
address was updated on the back of the ATV.

2. Sean the barcode on the ballor.

b. Scan the ballot style barcode on the label on the ATV,
Wirite the ballot style in the "Ballot Stvie Issued” box in

Section A of the ATV,

Wirite the sequential ATV numberin !
and place the ATV on the spindle

Hand the ballot to the voter.

Instruct the veter 1o follow the insty
the ballet.

Send the voter to the voting boaths.
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Jurisdiction Dispute
If the voter believes their ballot contains th

\n’mﬂrthe correct ballot style was iss
ballot style was issued, spoil the ball
woter the correct ballot style.

If (hz hallm style issued matches the

a. CI" DvErthe Chief Judge to review!
with the voter.

b. ¥ =till unrescived, ask the voter to

HLED" on hgflom ofthe bullnl

baliot in the Spoiled Forms and Ball

. Remove the ATV from the spindle.
letters across the front of it.

In Section A of ATV, check “Jurisdict

reason for sending the voter to the K

Send the voter to the Help Table with

If you have now skipped a sequentig

assign that number to the next ATV,

sequential order on the spindle.
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1. Aak the vater

1. Cenfirm the voter would like to use the ExpressVote.
2. call over a Voter Assistance Official

if a ballot has already been issued to the voter, write
"SPOILED" on the ballot issued and place it in the
Spoiled Forms and Ballots bag, and then pull the

! l Issue the ExpressVote Ballot
i ical.
5 eo.
ol gl fhe veiej and hes ke

w

wvoter's ATV from the spindle.

=

the voters ATV and write it in the box towards the
bottom on the back of the ExpressVaote ballot.

-

Pull a blank ExpressVote ballot
5. Copy the precinct number and ballot style from

Hand the ballot to the voter. The Voter Assistance
Official will take the voter and their ballot to the

Registration Table Flow Chart
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REGISTRATION TABLE EXERCISES

Exercise 1
A voter at the Registration Table reports their name is misspelled on their ATV. What do you do?

A. Advise the voter that they cannot update their name while voting on Election Day.
B. Ask the voter to fill out a Voter Registration Form to update their name.

C. Tell the voter to write their correct name in Section C on the back of the ATV.

D

. Confirm you found the correct pollbook label, place it on the ATV, mark the reason “Name on label
is wrong” on the ATV, and send the voter to the Help Table.

Answer:

Exercise 2
If a voter reports the apartment number in the address on their pollbook label is incorrect, which of the
following should you do?
A. Confirm you found the correct pollbook label, place it on the ATV, mark out the voter’s ballot style,
mark the reason for sending the voter to the Help Table, and send the voter to the Help Table.
B. Process the voter normally since the street number and street name are correct.
C. Give the voter a Voter Registration Form to correct the apartment number.
D. BothBandC

Answer:

Exercise 3
In a general election, which of the following voters should always be sent to the Help Table?

A. Avoter with a party dispute

B. Any voter with an m designation
C. Avoter with a jJj designation

D. All of the above

Answer:

Exercise 4
You accidentally peel the wrong voter’s pollbook label and place it on an ATV. What do you do with
the ATV?
A. Save the ATV with the wrong label at the Registration Table in case the voter
whose label you peeled comes in.
B. Cut the label out of the ATV and tape it back in the pollbook.
Follow the instructions in your Election Day Manual on page 50.

9]

D. Give the ATV with the wrong pollbook label to your Chief Judge.

Answer:



Exercise 5
The voter below presents at the Registration Table. What should you do?

A. Ask the voter for ID.

B. Place the label on the ATV, mark the reason for sending the voter to the Help Table, and send the
voter to the Help Table.

C. Call over the Chief Judge.
D. Tell the voter our records show they have already voted and cannot vote again.

11/05/2024 12-08
L
Al BAKERTON, ANDIE W.

000123456720
NN O AR

20984 RED FOPLAR RD, FUQUAY VARINA

Farty: LIB Reg Date: DB022004
Gander: F Race: () Age: 42

Answer:

After completing exercises 1-5, check your answers on page 8 of this workbook.

If you are attending Basic Training in person, please do not continue to the next
section until instructed to do so as this can delay continuing class.




BALLOT TABLE EXERCISES

Exercise 6

You have received this ATV at the Ballot Table. Circle the area on the ATV below that has not been

completed correctly.

Vi
s
\!"x? -

}2 AUTHORIZATION TO VOTE FORM

Wake County

Morth Carolina

FRAUDLLEWTLY OR FALSELY COMPLETIRG THIS FORM IS A CLASS | FELOMNY PER MORTH CAROLINA GEMERAL STATUTES.

A Voter's Certification of Voting Qualifications

Complete at Registration Table. Complete at Ballot Table.
“ 1. FMao
instr 11/05/2024 Dﬁ_ﬂ"
el L ATY Number
ey G0040 GREENFIELD, KAREN K.
1,lhai
dhec 000432143215
00 A R
Ball 1004 BERG DR, CARY
seid
Farty: REP Reg Date: DBF302017
Gender: | Race: |J age: 30 1. Confirm farm is signed by vater and
a I kabsel indicates vater s HAVA ID Requined, check the If sandimg voter ta the Help Table, select reasan:; ek by precinct effidal
type of current HAVA 1D shown: (L o= Verily Akdre L. Verily hallot style bndisane veler
O menin [ tavernmeat heck 0 PE"':'I:J: 0o i O IH:::’:IL:T::::“M :.iwhs’mkcr-n
L] bokstammen: [ Pk [ Jwrkdictian dispete [ Hama on lasel 5 weong j‘m:_l::ﬁmﬁ“
L1 uieyaa L1 e vermert Bcmen [] Wonlatel Absemtes) [ Othes
€ || certify that:

® | am 2 United States Citmen
& | am a1 beast 18 years of age, o will be by the date of the general election
® | understand that it is a felony to vote mare than ane time inan election.

& | am reqistered a5 noted above.

® | am a reqistered woter in this county 2nd | shall have resided at the address noted sbove (or if | moved, in Section O) for 30 days immediately price o this election.

® | have not been conviced of a felony, o i so, | have completed my senténce {incuding any profation, post-release supervision, of pande)

X Karen Greenficb

oter Signature

43

Officials Imitials




Exercise 7
Where will you find the ballot style for the voter below?

A.

B.
C.
D

On the front of the ATV.

| cannot process this voter because the ballot style has been crossed out.

On the back of the ATV.

Answer:

. This voter doesn’t have a ballot style.

Com

- 'j ;; AUTHORIZATION TO VOTE FORM " Wake County |

2

FRAUDULENTLY OR FALSELY COMPLETING THIZ FORR IS & CLASS | FELORY PER MORTH CAROLINA GEMERAL STATUTES.

A Voter's Certification of Voting Qualifications

plete at Registration Table. Complete at Ballot Table.
1. Mao
::rl 11/05/2024 12-08 ATV Number
oy PELF, SAVANNAH SMITH
i, ket
dhee 00100562045
SR bt e
ﬂ 2604 MASONBORO CT, RALEIGH
Party: LIB Reg Date: 0270972004
Gender: F Race: B Age: dﬂ‘

11 ko] irvdic aties walier i HAVA (D Beguired, chagk the
type of curremt HAVA |0 shown:

[ ratain [ Govenment Theck
O e statement [ Papchect

O] miwyan [ omer Gewsmrme it Do

| certify that:
® | am a registered vaterin this county 2nd | shall have resided at the address noted sbove (orif | moved, in Section ) for 30 days immediately prior to this election.

& | am 2 United Sates (itgen

[ el

O k0 O] Fhota 10
D Party dipurie
[ hurkdkctian dispute

[ “onlabel iAbsemies)

& | arm 31 beast 18 years of age, or will be by the date of the genesal elaction

® | uniderstand that it is a felony to wote mare than one time inan election.

® | have not been convicted of 2 felony, or i so, | have completed my sentence {(induding any profation, post-release supervision, of panie)

& | am reqistered a5 noded abave.

If sending voter ta the Help Table, welect reasan;

1. Comfirm farm is signed by vater and

imitiabed By precinct offical.
1 Verify ballol style snd e weler
0 =i lakel Mesify Address) 'lhbq‘lﬂ‘ﬂ‘lELSHﬁnLL'n
H.‘d:mmlﬂr Iswrong i '
_ — 3. Complete the bewes above and
1 Hameon lazel b wang retain this farm at the Eallat Table.

0 oer _

oter Signature

X Savarnak Fetf

ik

Officials Imitials




Exercise 8
The last ATV is number 227. Write the ballot style issued and sequentially number this ATV.

oy

4 AUTHORIZATIONTOVOTEFORM "y

¥

FRAUDULENTLY OR FALSELY COMPLETING THIS FORM IS & CLASS | FELONY PER NORTH CAROLINA GENERAL STATUTES.

A Voter's Certification of Voting Qualifications

Complete at Registration Table. Complete at Ballot Table.
n 1. Mac
11/05/2024
o M <reere mank SANDERS ATV Number
W G0040 !
1.t
hec 00041 2388TES4
R sl St
Balh 214 CASTLEBERG DR, APEX
send
Farty: DEM Reg Date: DS/28/1987
Gender: Race: W Bge: 64 1._(01Tfl-fm|§!'ﬂdh\'ﬂwll1ﬂ
ﬂ I bl imedlisc s walar Is HAVA |0 Required, chack the I sendimg voter to the Help Table, selet reason: ekabed by precnct efdal.
type of current HAVA |0 shown: [ ten O v sty Akl L Verily ballot style ndisue veler
O Frowid [ tovernment theck DPIErT:: [ #tom i O :d:";::l::::“m :mmlnmkﬂﬁn
1 bt stammenc [ et [ mrkdictian disgete [ Hameon Lasel & weng L;mr:::—:fmﬁmﬂl
L] vurya LJ omeravenner doumen [ warlatel ibbsemess [ ik

Exercise 9
A voter believes they live within the corporate limits of the City of Raleigh but does not have Raleigh
municipal contests on their ballot. Which of the following should you do first?
A. Send the voter to the Help Table as a jurisdiction dispute.
B. Call over the Chief Judge to go over the Map Quick Guide with the voter.
C. Confirm you issued the correct ballot style.
D. Ask the voter if they moved recently.

Answer:

Exercise 10
The Tabulator/ATV Match sheet doesn’t reconcile, and you have voters in line. What should you do?

A. Notify the Chief Judge and continue processing voters.
B. Call the Help Line.

C. Stop numbering ATVs until the issue is resolved.

D. Ask voters to wait until you can resolve the issue.

Answer:

After completing exercises 6-10, check your answers on pages 9-10 of this workbook.




Answers to Registration Table Exercises 1-5

Exercise 1 Answer: D

A voter may correct or update their name on Election Day, but this must be done at the Help Table. Always
confirm you have found the correct pollbook label before sending the voter to the Help Table.

Exercise 2 Answer: A

If anything about the voter’s address is incorrect or incomplete, the voter’s ballot style barcode should be
marked out and the voter should be sent to the Help Table. Always confirm you have found the correct
pollbook label before sending a voter to the Help Table.

Exercise 3 Answer: C

All voters who have a V-designation on their pollbook label must be sent to the Help Table.

In a general election, a voter who disputes their party affiliation does not have to visit the Help Table
because party affiliation does not affect a voter’s ballot style. Offer the voter a Voter Registration Form to
update their party affiliation for the next election.

Following the Registration Table Flow Chart, voters with an ID-designation do not have to visit the Help
Table, if they can provide an acceptable form of ID. Ask the voter for HAVA ID before peeling the pollbook
label. The list of acceptable HAVA IDs is on the first page of every pollbook.

Exercise 4 Answer: C

If you accidentally place the wrong pollbook label on an ATV, refer to page 50 of your Election Day Precinct
Official Manual. The instructions on this page describe how to spoil the ATV and what to do if the voter whose

label you peeled comes in later. Officials should not keep an ATV with the wrong pollbook label at the
Registration Table.

Prior to Election Day, you can also watch a video on WakePrecinctOfficials.com about this procedure.

Exercise 5 Answer: B

This voter’s pollbook label indicates they were a last-minute absentee voter. Do not assume the voter is trying
to vote twice. The ATV could have been marked in error. Mark the reason for sending the voter to the Help
Table on the ATV, and then send the voter to the Help Table.

11/05/2024 12-08

LT
N BAKERTON, ANDIE W.

000123456789
NIRRT RN A

20984 RED POPLAR RD, FUQUAY VARINA

party: LIB Reg Date: 08/09/2004
Gender: F Race: () Age: 42



Answers to Ballot Table Exercises 6-10

Exercise 6 Answer: Circle where the Official should have marked the type of ID shown.

If a voter with an ID designation shows a valid form of ID to the Registration Table Official, they may proceed to
the Ballot Table. At the Ballot Table, make sure the Official marked the type of ID the voter presented.

North Carolina
Wake County

AUTHORIZATION TO VOTE FORM

FRAUDULENTLY OR FALSELY COMPLETING THIS FORM IS A CLASS | FELONY PER NORTH CAROUNA GENERAL STATUTES.

&=

Complete at Registration Table. Complete at Ballot Table.
i 11/05/2024 05-01
||\||||| I"I III Il GREENFIELD, KAREN K. ATV Number
o G0040
L:I:: 2143215
h W o
m 1004 BERG DR, CARY

Party: REP
Gender: U

Indicates voter is HAVA ID Requ eck the

of current HAVA 1D shown:
D Prow 1D
D Bank Statement D Papchaxch

D Omves Gawenn e Do

D Governmest Chack

Utiry 80

| certify that

@ | am 2 United States Citen

@ |am reqgistered as noted above.

Reg Date: 08/30/2017

Race: |J Age: 39 1. Confirm form is signed by voter and
If sending voter to the Help Table, select reason: -
No D - - 2. Verify bailot style and issue veler
D CD_\\" i D;?m’l:l D V-on Label (Wenily Address) hw‘*-mkc.n
[ party disgane [ Address en bibel s wromg s applicable.
D Markdictioe dsgete D Kame on Ladel s wong Lm’mm“

[:] N an label (Absemiae)

@ | am 2 beast 18 years of age, or will be by the date of the general election
@ | understand that itis a felony to vote mare than ane time in an election

@ | have not been convicted of a felony, or if o, | have completed my sentence (induding any prabation, post-release supervision, of parole)

] other

@ | am a registered voter in this county and | shall have resided at the address noted above (or f | mowed, in Section () for 30 days immediately prior to this election.

X

Voter Signature

Karen Greeafield

cR

Official’s Initials




Exercise 7 Answer: C

The Registration Table Official crossed out the ballot style on the ATV because the voter indicated their address
was wrong. At the Ballot Table, you will know the voter visited the Help Table because the voter signed the
front of the ATV and the Help Table Official completed the Official’s Initials field. The Ballot Table Official should

look on the back of the ATV to find the voter’s ballot style handwritten in Section C. If the back of the ATV is not
completed, notify the Chief Judge.

Exercise 8 Answer: Refer to ATV below.

The ballot style issued is GO040. You may write “G0040” or “G40.” The next sequential number is 228. This ATV
is then placed on top of the other ATVs on the spindle.

(¥4 AUTHORIZATIONTOVOTEFORM "Wy

FRALUCULENTLY OR FALSELY COMPLETING THIS FORM 5 & OLASS | FELOMY PER NORTH CAROLUINA GEMERAL STATUTES.

A Voter's Certification of Voting Qualifications

Complete at Registration Table. Complete at Ballot Table.
n 1. Mao
insi 11/05/2024 20-05
0040 222’
1:,: 0004123087654
(T sty st
Bally 214 CASTLEBERG DR, APEX
- G40
Farty: DEM Reg Date: DS/28/190Y
Gender: M Race: W Age: G4 1. Comfirm farm is signed by vater and
ﬂ I babsel inndicaties votir Is HAVA |D Requined, chick the If sendimng voter to the Help Table, select reason; ikabed by precinct efical
type of current HAVA 1D shown: O kel [ iy ek L Veeritly ballok style snd issue veler
O Pjhc-!ul'.' [ Government (heck S P?r::: O o iD - ,',u;::::l:.:::.am mmmlnm&f.'ﬂ
g ::::'I""f” g ::I:-ﬂutu'.[kwwl D hrkdktian dispuie |:| Haree o Ladel s wanng lm;xmh:ﬁmﬁmﬁ
[] ‘Wonlabel Absetes) [ Diber

Exercise 9 Answer: C

If a voter believes they are eligible to vote in Raleigh Municipal contests, but those contests do not appear on
the ballot they received, follow the procedures on your Ballot Table Quick Guide for a jurisdiction dispute. First,
confirm the voter received the correct ballot style. Next, ask the Chief Judge to go over the Map Quick Guide
with the voter. If the issue is still unresolved, send the voter to the Help Table.

Exercise 10 Answer: A

Notify the Chief Judge and continue processing voters. The Chief Judge will determine the cause of the
mismatch. It is not necessary to stop numbering ATVs as only ATVs with duplicate numbers will need to be
renumbered. Once the issue is corrected, the numbers will match the next time you reconcile.

Exception: The Tabulator/ATV Match Sheet will not reconcile if there are ballots in the Emergency Bin.
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